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School Board Meeting 
Minutes 

Meeting Number & Location Meeting Number 89 – Library 

Date: Thursday 30 October 2025 at 7:30am 

 

Time Item  Action Who 

Welcome and Apologies 

7:31am Opening and Welcome Chair 

Board 
Members in 
Attendance 

Travis Miller        (Principal) 
Yuanji (Gigi) Wen (Board Chair) 
Antony Barrier                         (Parent Representative) 
Alex Barry                                  (Parent Representative) 
Luke Gibson      (Parent Representative) 
Erika Voges      (Parent Representative) 

Bronwyn Ife (Community Representative) 
Rowena Skinner (Community Representative) 
Tara Claassens                 (Staff Representative) 
Jane Locke                           (Staff Representative) 
Bek Terry (Staff Representative) 
Sharon Cockroft               (Ex-officio Executive Officer) 

Apologies  Nil 

Agenda Confirmed All 

Disclosure of Interests 

7:32am 2.0 No conflicts of interest declared.  

Minutes of previous meeting 

7:32am 3.1 Review of previous meeting 
minutes 

• Minutes confirmed  Moved: 
E Voges 
Seconded: 
B Terry 

7:33am 3.2 Actions arising from 
previous minutes 

• Kapture Photography will continue as school photographer. Moved: 
B Ife 
Seconded: 
B Terry 

Priority Items for Decision/Discussion 

7:34am 4.1 2026 Voluntary 
Contributions and Charges 

• Voluntary Contributions and Charges for 2026 were 
reviewed and discussed. 

• Endorse 2026 Voluntary Contributions and Charges. 

Moved: 
B Ife 
Seconded: 
R Skinner 

7:38am 4.2 2026 Personal 
Requirements List 

• 2026 Personal requirements spreadsheet circulated and 
discussed. 

• Class lists around $100 each with continuity across years. 
• Endorse 2026 Personal Requirements Lists K to Year 6.  

Moved: 
E Voges 
Seconded: 
B Ife 

7:45am 4.3 2026 School Development 
Days 

• School Developments Days will be held on 28 and 29 
January, 3 March, 2 June, 6 November, 18 December. 

 
 



 

 2 1 December 2025 

 • Parent/Teacher interview half day closures will be 24 March 
and 8 September. 

• Endorse 2026 School Development Days  

Moved: 
T Classens 
Seconded: 
B Ife 

7:49am 4.4 Communications Policy • Document circulated and reviewed. 
• Information on how community communicates with the 

school and information for internal staff communication. 
• Policy will appear on website under policies tab. 
• Amend ‘parent/teacher interview bookings close day prior 

to interviews’. 
• Include communication/responsibility for School Board 

and circulate. 
• Policy to be endorsed at next Board meeting. 

 
 

7:58am 4.5 2026 Board Membership • Antony Barrier, Yuanji (Gigi) Wen, Tara Claassens and Bek 
Terry’s memberships finish at the end of the year. 

• Members welcome to stand for nomination again. Will go 
to vote if number of nominees exceeds available positions. 

• Community Representatives Bronwyn Ife and Rowena 
Skinner are welcome to stand again.  1 year term which 
rolls on. 

• Bronwyn has stepped down from Town of Victoria Park. 
• Helpful to have a community representative from the local 

council. 
• Travis will contact the 4 new Jarrah Ward members asking if 

one is interested in joining the Board.  
• Terms of Reference can be amended to include additional 

community representatives. 
• Visit membership/Terms of Reference at start of 2026. 

 

8:05 4.6 Contract Agreements – 
OSHC, Book List Provider, 
Rubbish Service 

• Continuing with current Book List provider, Campion, and 
rubbish service provider, Veolia. 

• OSHC license ends partway through 2027. 
• In 2026 assess continuing with Camp Australia or advertise 

and go through tender process. 
• There is a 2-year extension possibility in current Camp 

Australia contract. 
• Survey parents on service. 

 

8:24am 4.7 Financial Report – 2025 
Voluntary Contributions 

• Overall Voluntary Contributions for 2025: 
83.63% Overall 
89.83% Kindy 
84.75% Pre-primary 
82.53% Years 1-6 

• No more statement reminders will be sent for this year. 

 

8:26am 4.8 Principal’s Report • Busy Term: 
ICAS/AMC awards assembly 
Dance lessons 
Swimming lessons 
Carols and Presentation Night 
Graduation 

• 64 students sat PEAC testing and 14 have been selected. 
• Department has shifted to a new student information 

system called Compass.  In 2026 parents will start to 
receive absence notifications by SMS. 

• During 2026 School Stream will be replaced by Compass. 

 



 

 3 1 December 2025 

• Mural has commenced and is funded by the P&C. 
• Playground on schedule for completion mid to late 

November. 
• School formally acknowledges community assistance for 

the playground which has been ongoing for 3 years. 
• Travis will be assisting with a school review of Jiggalong 

School, east of Newman, next week. 
• A community survey on the school will come out near the 

end of Term 4. 
• Invitations have been sent to Board members for the Year 6 

Graduation ceremony. 
• This year the Carols night and Presentation assembly are 

being combined. 
• 2026 staffing is being finalised. 

Meeting Closure 

8:35am 5.1 Next Meeting • Next meeting to be held Thursday, 4 December 2025, 
7:30am in the library. 

• This meeting will be a public meeting. 

Chair 

8:35am 5.2 Closure or adjournment of 
meeting 

• Meeting closed at 8:35am. Chair 

 
 
Minutes sighted and approved by: 
 
 
_________________________ ______________ _____________________________ _______________ 
Principal – Travis Miller Date Chair – Gigi Wen Date 


